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Annotasiya: Maqolada yozma nutqning muhim elementlaridan biri -punktuasiya 

haqida, uning  turlari va takomili hamda hozirgi vaqtdagi holati to‘g‘risida fikr 

yuritiladi. Unda ajratish va tinish belgilarining shakllari, ularning o‘zaro o‘xshash va 

farqli tomonlari, qo‘llanish prinsiplari va nutqdagi vazifalari; intonasiyaning nutqning 

semantik ahamiyatini bildiruvchi punktuasion vosita sifatida qo‘llanilishi haqida bayon 

qilinadi. 

Kalit so‘zlar: punktuasiya, vergul', nuqta, tire, qavs, nuqta vergul' 

Аннотация: В статье рассматривается один из важнейших элементов 

письменной речи - пунктуация, ее виды и совершенство, также ее текущее 

состояние. А так же варьируется формы пунктуации, их сходства и различия, 

принципы применения и функции в речи; описывается использование интонации 

как средства пунктуации для передачи смысловой значимости речи. 

Ключевые слова: пунктуация, запятая, точка, дефис, круглые скобки, точка 

с запятой 

Abstract: The article discusses one of the important elements of written speech - 

punctuation, its types and perfection, as well as its current state. It includes forms of 

punctuation, their similarities and differences, principles of application and functions 

in speech; describes the use of intonation as a punctuation tool to convey the semantic 

significance of speech. 

Keywords: punctuation, comma, period, hyphen, parentheses, semicolon 

Introduction.  The term “punctuation” means a collection of punctuation marks 

used in writing, as well as a collection of rules for their arrangement. Punctuation 

marks, along with letters, are part of the graphics system of each language. The use of 

punctuation marks is determined by the syntactic structure of the language, the 

semantic division of the utterance and the rhythmic-intonation system of speech. 

Punctuation is the set of marks used to regulate texts and clarify their meanings, 

mainly by separating or linking words, phrases, and clauses. The word comes from the 

Latin word “punctuare” means "making a point." Marks of punctuation 

include ampersands, apostrophes, asterisks, brackets, bullets, colons, commas, dashes

, diacritic marks, ellipsis, exclamation points, hyphens, paragraph 

breaks, parentheses, periods, question marks, quotation 

marks,  semicolons, slashes, spacing, and strike-throughs. 

mailto:jamilaermeovam@gmail.com
https://www.thoughtco.com/text-language-studies-1692537
https://www.thoughtco.com/word-english-language-1692612
https://www.thoughtco.com/phrase-grammar-1691625
https://www.thoughtco.com/what-is-clause-grammar-1689850
https://www.thoughtco.com/what-is-ampersand-symbol-1689083
https://www.thoughtco.com/guidelines-for-using-apostrophes-correctly-1691755
https://www.thoughtco.com/what-is-asterisk-symbol-1689143
https://www.thoughtco.com/how-to-use-brackets-1857657
https://www.thoughtco.com/what-is-bullet-punctuation-1689185
https://www.thoughtco.com/what-is-colon-punctuation-1689868
https://www.thoughtco.com/guidelines-for-using-commas-effectively-1691756
https://www.thoughtco.com/what-is-a-dash-in-punctuation-1690416
https://www.thoughtco.com/what-is-a-dash-in-punctuation-1690416
https://www.thoughtco.com/what-is-a-diacritic-mark-1690444
https://www.thoughtco.com/ellipsis-points-punctuation-1690639
https://www.thoughtco.com/multiple-exclamation-points-1691411
https://www.thoughtco.com/hyphen-punctuation-term-1690944
https://www.thoughtco.com/what-is-a-paragraph-break-1691480
https://www.thoughtco.com/what-is-a-paragraph-break-1691480
https://www.thoughtco.com/what-are-parenthesis-1691576
https://www.thoughtco.com/period-full-stop-1691608
https://www.thoughtco.com/question-mark-punctuation-1691711
https://www.thoughtco.com/guidelines-for-using-quotation-marks-correctly-1691757
https://www.thoughtco.com/guidelines-for-using-quotation-marks-correctly-1691757
https://www.thoughtco.com/semicolon-punctuation-1692081
https://www.thoughtco.com/slash-virgule-1692104
https://www.thoughtco.com/spacing-composition-1691981
https://www.thoughtco.com/strike-through-1691996


ELECTRONIC JOURNAL OF ACTUAL PROBLEMS OF MODERN SCIENCE, EDUCATION AND TRAINING.  DECEMBER, 2021 -12/1.  ISSN 2181-9750 

                                                   MODERN PROBLEMS OF PHILOLOGY AND LINGUISTICS                                   33 

                                                                      http://khorezmscience.uz 

Punctuation is the use of special marks to make a piece of writing easier to read 

and understand. Punctuation marks show divisions and connections between sentences, 

clauses, or individual words. 

Here we give the elementary glossary of punctuation and examples of punctuation 

marks are found in each column.  

 

 

Term Guidance Example 

 

 

 

apostrophe 

‘ 

Apostrophes have two completely 

different uses: 

 Showing the place of missing letters 

(e.g. I’m for I am) 

 Marking possessives (e.g. Hannah’s 

mother). 

 

 

I’m going out and I won’t be long. 

 

Hannah’s mother went to town in 

Justin’s car. 

 

 

brackets 

( ) 

Brackets are used to separate off a 

word or phrase from the main text; 

they are always used in pairs. They 

contain information which is not 

part of the main flow of the 

sentence, and which could be 

omitted without altering the 

meaning. 

 

 

His stomach (which was never 

very quiet) began to gurgle 

alarmingly. 

 

 

colon 

: 

A colon is used to introduce an 

example or explanation within a 

sentence. 

The part of a sentence after a colon 

should illustrate, explain, or expand 

on what comes before it. 

• Colons can come before a single 

comment or description. 

• Colons can also introduce a list of 

people or items, or a range of 

options. 

These words were scratched in 

blood: ‘Do not return without the 

gold.’ 

 

 

It wasn’t much of a holiday: two 

weeks of constant rain in a leaky 

tent. 

 

What would you like on your 

sandwich: mayonnaise, butter, or 

margarine? 

 

 

 

 

comma 

, 

Commas are used: 

• To mark a pause in a sentence, 

especially to separate a subordinate 

clause from the main clause. 

• To separate items in a list or series. 

• In pairs before and after the name 

of someone who is being introduced 

or described. 

• To mark a pause in a compound 

sentence. 

When the howling stopped, we 

ventured out from the cave. 

 

I’ve packed a bikini, flippers, 

snorkel, and a periscope. The 

guitarist, Jimi Hendrix, once lived 

here. 

The film is rated 15, but it’s not 

that scary. 



ELECTRONIC JOURNAL OF ACTUAL PROBLEMS OF MODERN SCIENCE, EDUCATION AND TRAINING.  DECEMBER, 2021 -12/1.  ISSN 2181-9750 

                                                   MODERN PROBLEMS OF PHILOLOGY AND LINGUISTICS                                   34 

                                                                      http://khorezmscience.uz 

 

 

dash 

- 

A pair of dashes can be used to 

separate extra information in a 

sentence. 

The dashes go around the extra bit 

of information. They are more 

commonly used in less formal 

writing and indicate a stronger 

pause than a comma. 

Mason – the builder – arrived 

before Nathan. 

 

 

ellipsis 

… 

Ellipsis is a used to show: 

 A pause in someone’s speech or 

thoughts 

 To build tension 

 To show that a sentence is not 

finished 

 A pause in speech 

 At end of a sentence to create 

suspense 

 

I’m not sure… maybe I’ll wait until 

later. A hollow scream pierced the 

silence… “Help, I think I’m going 

to …” 

“The sight was awesome… truly 

amazing.” 

Mr Daily gritted his teeth, gripped 

the scalpel tightly in his right hand 

and slowly advanced… 

 

exclamation 

mark 

! 

An exclamation mark is used to 

indicate shouting, surprise, or 

excitement in direct speech. 

It can also be used to express 

surprise, alarm, or excitement in a 

narrative. 

‘Stop! Don’t drink! The goblet is 

poisoned!’ 

 

The sun was coming up. She must 

hurry! Soon the spell would wear 

off! 

 

 

 

full stop 

. 

A full stop shows where a sentence 

ends, when the sentence is neither a 

question nor an exclamation. 

Full stops go within quotation 

marks in direct speech. 

Full stops go within parentheses, 

when these surround a complete 

sentence. 

Our story begins in 1914, on the 

eve of the First World War. 

 

He said, ‘I’ll meet you outside the 

cinema.’ 

 

The waiter arrived with a plate of 

toast. (I had ordered waffles.) 

hyphen 

- 

Hyphens connect two or more 

words which make up a compound 

noun or adjective. 

close-up; an ultra-huge sandwich. 

 

 

inverted 

commas 

‘ “ ’ ” 

Inverted commas occur in pairs and 

can surround a single word or 

phrase, or a longer piece of text. 

They are also known as speech 

marks. 

Inverted commas are also known as 

speech marks, quotation marks, or 

(informally) quotes. Pairs of 

quotation marks can be single (‘…’) 

or double (“…”), but are never 

‘Look!’ said a voice behind me. 

‘Look at the sky!’ 
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mixed. 

 

Parentheses 

( ) 

Parentheses are used to enclose 

optional or additional material in a 

sentence that could be removed 

without destroying the meaning of 

the main text. 

"George Washington (the father of 

his country) was not the wooden 

figure with wooden teeth that many 

think him." 

question 

mark 

? 

Question marks are used to mark a 

sentence that is a question. Question 

marks usually come at the end of a 

sentence. 

Are there wild animals in this 

wood? 

 

 

 

semicolon 

; 

A semicolon can be used to mark a 

break in a sentence that is longer, or 

more important, than a break made 

with a comma. 

Semicolons can separate a series of 

connected clauses introduced by a 

colon. 

A single semicolon can also 

separate two contrasting or 

balancing clauses. 

The castle was desolate; no one 

had lived there for three centuries 

or more. 

 

There were three clues: there was 

mud on the carpet; the door had 

been forced; and the air in the 

room smelled of fish. 

You bring cups and plates; I’ll 

bring juice and sandwiches. 

Analysis and results .  When analyzing and describing the punctuation system of 

a language, one can give preference to different aspects, since in different languages, 

depending on their structure, the use of punctuation marks prevails in a particular 

function. It is also difficult to draw a clear line between the very functions of 

punctuation marks, since rhythm and intonation are undoubtedly auxiliary semantic 

and syntactic means of dividing the text. The role of punctuation as a system is 

paramount, since, being an integral part of writing; punctuation is designed to serve the 

purposes of communication between the writer and the reader, providing a two-way 

communication process. 

Consistency as applied to punctuation is a quality that is most clearly manifested 

in the two-sided functional significance of punctuation: "punctuation from the writer" 

(direction from meaning to signs) and "punctuation for the reader" 

(direction through signs to meaning). Ultimately, we are talking about encoding and 

decoding text through signs. It is clear that both processes are possible only under the 

condition of coincidence for the writer and the reader of those meanings that carry 

signs. In addition, consequently, signs should consistently reveal the same qualities in 

the same positions. Modern punctuation 

unquestionably reveals such systemic qualities. Understanding them is associated 
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with the search and approval of the basics of punctuation, the principles of dividing 

the text. One of the main principles of modern punctuation is the structural principle.  

Signs due to the structure of a sentence, its syntax is conventionally called 

structural. These cannot be optional. This is the foundation on which modern 

punctuation is built. This is, finally, that necessary minimum of the use of signs 

without which unimpeded communication between the writer and the reader is 

unthinkable. Structural signs are currently quite regulated; their use is stable. Such 

signs divide the text into structurally significant parts, help to establish the correlation 

of parts of the text, indicate the end of the presentation of one thought and the beginning 

of another. Such signs are found in the text of any style (both in an official document, 

and in a scientific essay, and in a fiction or journalistic work). The syntactic division 

of speech ultimately reflects a logical, semantic division, since structurally significant 

parts, as a rule, coincide with logically significant ones, 

moreover, they serve their expression and punctuation marks fix the boundaries of 

these parts.  

On the other hand, the semantic division of speech subordinates the structural; 

those the concrete meaning dictates the only possible structure. The structure of the 

sentence is, as it were, programmed with a given meaning. If it is necessary to convey 

a different meaning, a sentence with the same set of words is constructed differently.  

According to N.S. Valgina, the semantic principle is also a very important principle in 

modern punctuation.   

Punctuation marks help the writer to draw the reader's attention to important 

details. The direct meaning of the statement can also depend on the setting of 

punctuation marks, and the semantic and psychological depth, tension and exclusivity 

of the manifestation of the sign can be conveyed. The shades fixed in a sentence can 

vary, and therefore in punctuation based on a semantic principle, there is always 

something subjective, individual. Skillful placement of punctuation marks increases 

the semantic significance of written speech, condenses the semantic capacity of the 

utterance. However, the variability in the use of signs does not at all indicate their 

optional, optional: the desired meaning is fixed only by one punctuation variant, 

another meaning requires a different design, and the only possible one. It is also 

important to note that a different meaning conveyed using different punctuation design 

inevitably affects the structure of the text or a separate sentence.  

 It is impossible not to mention the importance of the intonation principle of 

punctuation. Modern punctuation has a large arsenal of means for reflecting 

intonation (placing a dot in the place of a large drop in the voice and a long pause; 

interrogative and exclamation marks, intonation dashes, ellipses). However, the 

intonation principle acts as a secondary one, often not in its pure form. 

This means that any intonation stroke (for example, a pause), although fixed by 

a punctuation mark, is ultimately itself a consequence of the given semantic and 

structural division of the sentence. Noting the role and importance of intonation in the 

placement of punctuation marks, one cannot but dwell on the question of the various 

functions of intonation in our speech. Intonation can act as a means of conveying 

semantic meanings, but it can only convey the emotional qualities of speech. In the 

case when intonation conveys the semantic significance of speech, the intonation 
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principle in the arrangement of signs is used as an accompanying semantic one, 

superimposed on it, and thereby is reflected in the structure of the text. When intonation 

is an indicator of only the emotional coloring of speech, then the intonation principle 

operates, so to speak, in its pure form. Such intonationally conditioned signs convey 

emotional tension, impetuosity of speech, i.e. reflect its expressiveness, special 

expressiveness.  

Research methodology. Intonations that convey the semantic significance of 

speech are socially fixed, they contain a large percentage of objectivity, they are 

reproducible and therefore amenable to description and inventory as certain types. 

Intonations of a purely emotional plan in their particular manifestations are 

extremely subjective, and their fixation in a written text with the help of signs is entirely 

connected with the personality of the writer:  

I could not walk for a long time; I could not walk for a long time (D.E. Rosenthal). 

 So, we can say that the punctuation existing at the present time is 

systematically organized. According to N.S. Valgina, the firmness 

and stability of punctuation is determined by its structural principle, and the ability to 

convey the richness and variety of semantic shades and emotions – by semantic and 

intonational principles. So the impact of the text on the reader, with the unconditional 

talent of the writer, can become extremely strong. 

Conclusion: Overall, punctuation is one of the most complex and significant 

language systems. From a historical perspective, punctuation marks are often assumed 

to only represent some of the phonetic structure of the spoken form of that text. It has 

been argued recently that punctuation today is a linguistic system that not only 

represents some of the phonetic sentence structure but also syntactic as well as 

semantic information. 

References: 

[1]. Nordquist Richard. "An Introduction to Punctuation." ThoughtCo, Aug. 27, 2020, 

thoughtco.com/punctuation-definition-1691702. 

[2]. Valgina NS, Svetlysheva VN Spelling and punctuation. Directory. Moscow: 

Higher school, 1993.336 p. 

[3]. Valgina N.S. Modern Russian language: Syntax: Textbook. 4th ed., Rev. Moscow: 

Agar, 2003.456 p.  

[4]. Valgina N.S. Difficult questions of punctuation: A guide for teachers. Moscow: 

Education, 1983.175 p. 


